Schedule for Professional Development Activities

March 21, 22, 23, & 24, 2000

DAY ONE

8:00 – 10:30
General Session – Multimedia Room, Chisum Health Sciences Building

· Computer Troubleshooting Tips

· Computer Terminology Game

· Microsoft Outlook Review & Exercise

9:15

Break (homemade treats welcome!)

10:30 – Noon
Time in Offices – practice Outlook

12:00 – 1:00
Lunch on your own

1:00

Back in Offices – complete Outlook Exercise

1:30 – 3:00
Continue Outlook Review & Practice

3:30

Dismissed

DAY TWO
8:00 – 10:30
Introduction to Microsoft Excel



(Staff will meet in Judy McLaney’s classroom/Faculty will meet in Multimedia Lab)

9:15

Break (homemade treats welcome!)

10:30 – Noon
Time in Offices

12:00 – 1:00
Lunch on your own

1:00 – 3:30
Everyone in Multimedia Room

· Review/Demonstration of Excel

· Locating Web Resources

· Technology in the Classroom Project

3:30

Dismissed

Schedule for Professional Development Activities

March 21, 22, 23, & 24, 2000
DAY THREE

8:00 – 10:30
Continue with Microsoft Excel



(Staff will meet in Judy McLaney’s classroom/Faculty will meet in Success Center)

9:15

Break (homemade treats welcome!)

10:30 – Noon
Time in Offices

12:00 – 1:00
Lunch on your own

1:00 – 2:30
Continue with Microsoft Excel

2:30 – 3:30
Technology in the Classroom Project


3:30

Dismissed

DAY FOUR

8:00 – 10:30
Computer Terminology & Hardware/Review of Microsoft Word



(meets in Multimedia Room)






-OR-



Web Design for Instruction & Information (meets in Judy McLaney’s Classroom)

9:15

Break (homemade treats welcome!)

10:30 - Noon
Closing Session – Technology in the Classroom Project

12:00 – 1:00
Lunch on your own

1:00 – 3:30
Time in Offices


3:30

Dismissed

- 1 -

